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Application Number _____________


Resilient Environment Department
URBAN PLANNING DIVISION 
1 N. University Drive, Box 102 · Plantation, FL  33324 · T: 954-357-6666 F: 954-357-6521 · Broward.org/Planning 


Development and Environmental Review Online Application 


Project Information 


Plat/Site Plan Name 


Plat/Site Number Plat Book - Page (if recorded) 


Owner/Applicant/Petitioner Name 


Address City State Zip 


Phone Email 


Agent for Owner/Applicant/Petitioner Contact Person 


Address City State Zip 


Phone Email 


Folio(s) 


Location 


____________________ side of ____________________ at/between/and  _______________________________ and/of  _______________________________ 
 north side/corner north                      street name                                                street name / side/corner                                         street name 


Type of Application (this form required for all applications) 


Please check all that apply (use attached Instructions for this form). 


 Plat (fill out/PRINT Questionnaire Form, Plat Checklist)


 Site Plan (fill out/PRINT Questionnaire Form, Site Plan Checklist)


 Note Amendment (fill out/PRINT Questionnaire Form, Note Amendment Checklist)


 Vacation (fill out/PRINT Vacation Continuation Form, Vacation Checklist, use Vacation Instructions)


 Vacating Plats, or any Portion Thereof (BCCO 5-205)


 Abandoning Streets, Alleyways, Roads or Other Places Used for Travel (BCAC 27.29)


 Releasing Public Easements and Private Platted Easements or Interests (BCAC 27.30)


 Vacation (Notary Continuation Form Affidavit required, fill out Business Notary if needed)
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Application Status 


Has this project been previously submitted?  Yes  No  Don’t Know


This is a resubmittal of:  Entire Project  Portion of Project  N/A


What was the project number assigned by the 
Urban Planning Division?


Project Number 


 N/A  Don’t Know


Project Name 
 N/A  Don’t Know


Are the boundaries of the project exactly the same as 
the previously submitted project?  Yes  No  Don’t Know


Has the flexibility been allocated or is flexibility 
proposed to be allocated under the County Land Use 
Plan? 


 Yes  No  Don’t Know


If yes, consult Policy 13.01.10 of the Land Use Plan. A compatibility determination may be required. 


Replat Status 


Is this plat a replat of a plat approved and/or recorded after March 20, 1979?  Yes  No  Don’t Know


If YES, please answer the following questions. 
Project Name of underlying approved and/or recorded plat Project Number 


Is the underlying plat all or partially residential?  Yes  No  Don’t Know


If YES, please answer the following questions. 
Number and type of units approved in the underlying plat. 


Number and type of units proposed to be deleted by this replat.  


Difference between the total number of units being deleted from the underlying plat and the number of units proposed in this replat.  


School Concurrency (Residential Plats, Replats and Site Plan Submissions)


Does this application contain any residential units? (If “No,” skip the remaining questions.)  Yes  No


If the application is a replat, is the type, number, or bedroom restriction of the residential units 
changing?  Yes  No


If the application is a replat, are there any new or additional residential units being added to 
the replat’s note restriction?  Yes  No


Is this application subject to an approved Declaration of Restrictive Covenants or Tri-Party 
Agreement entered into with the Broward County School Board?  Yes  No


If the answer is “Yes” to any of the questions above 
RESIDENTIAL APPLICATIONS ONLY: Provide a receipt from the School Board documenting that a Public School 
Impact Application (PSIA) and fee have been accepted by the School Board for residential projects subject to school 
concurrency, exempt from school concurrency (exemptions include projects that generate less than one student, age restricted 
communities, and projects contained within Developments of Regional Impact), or subject to an approved Declaration of 
Restrictive Covenant or Tri-Party Agreement. 
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Land Use and Zoning 


EXISTING PROPOSED 
Land Use Plan Designation(s)  Land Use Plan Designation(s)  


Zoning District(s) Zoning District(s) 


Existing Land Use 
A credit against impact fees may be given for the site’s current or previous use. No credit will be granted for 
any demolition occurring more than three (3) years of Environmental Review of construction plans. To 
receive a credit, complete the following table. Note: If buildings have been demolished, which are not shown on 
the survey required with this application, attach an additional “as built” survey dated within three (3) years of this 
application. Other evidence may be accepted if it clearly documents the use, gross square footage and/or number 
and type of dwelling units, and date of demolition.


Are there any existing structures on the site?  Yes  No


EXISTING STUCTURE(S) 


Land Use 
Gross Building 


sq. ft.* or 
Dwelling Units 


Date Last 
Occupied 


Remain the 
Same? 


Change 
Use? 


Has been or will be 
Demolished? 


YES | NO YES | NO HAS | WILL | NO 


YES | NO YES | NO HAS | WILL | NO 


YES | NO YES | NO HAS | WILL | NO 


*Gross non-residential square footage includes permanent canopies and overhangs for gas stations, drive-thru
facilities, and overhangs designed for outdoor tables at a restaurant. A building id defined by the definition in the Land
Development Code.


Proposed Use 
RESIDENTIAL USES NON-RESIDENTIAL USES 


Land Use Number of Units/Rooms Land Use Net Acreage or Gross Floor Area 
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NOTARY PUBLIC: Owner/Agent Certification 


This is to certify that I am the owner/agent of the property described in this application and that all 
information supplied herein is true and correct to the best of my knowledge. By signing this application, 
owner/agent specifically agrees to allow access to described property at reasonable times by County 
personnel for the purpose of verification of information provided by owner/agent. 


__________________________________________________  __________________________________________ 
Owner/Agent Signature Date 


NOTARY PUBLIC 


STATE OF FLORIDA 
COUNTY OF BROWARD 
The foregoing instrument was acknowledged before me by means of  physical presence |  online notarization, 


this ________day of ______________________, 20______, who  is personally known to me |  has produced 


_______________________ as identification.  


_____________________________________ _____________________________________
Name of Notary Typed, Printed or Stamped Signature of Notary Public – State of Florida 


_____________________________________ _____________________________________ 
Notary Seal (or Title or Rank) Serial Number (if applicable) 


For Office Use Only 


Application Type 


Application Date Acceptance Date Fee 


Comments Due Report Due CC Meeting Date 


Adjacent City or Cities 


 Plats  Surveys  Site Plans  Landscaping Plans  Lighting Plans


 City Letter  Agreements


 Other:


Distribute To 
 Full Review  Planning Council  School Board  Land Use & Permitting


 Health Department  Zoning Code Services (BMSD only)  Administrative Review


 Other:


Received By 
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Development and Environmental Review Online Application Instructions 


 


INSTRUCTIONS 


If attached to Application, please separate before submitting Application and other required attachments 
for Development and Environmental Review. 


For your application to be officially accepted for processing, you must complete this application in full.  The 
owner/agent certification at the bottom of the application must be signed and notarized, and the applicable 
supplemental forms must be completed and attached.  Do not leave any fields blank.  If any information requested 
is not applicable, use N/A.  This is a form fillable application and can be saved.  This form uses digital signatures 
and online notarizations.  If hand signatures are preferred, please type this application then print for signature.  If 
forms are printed blank and hand filled, they must be legible to accurately process.  Use black ink.  All printed 
forms must be scanned and submitted as PDF for processing. 


 


Project Information 


Provide Plat/Site Plan Name and associated information in this area. 
First address block listed is the address of the plat/site. 
Second address block is the address of the associated agent or contact person for the plat/site, if applicable.   
Location information should description location of the plat/site, if standing in front of the location.  Example:  
north side of SW 2nd Street, between SW 1st Avenue and South Andrews Avenue; corner north of West Broward 
Boulevard and west of North University Drive. 


 


Type of Application (APPLICABLE FORMS) 


Application and instructions are used for all purposes.  For plats, site plans, and note amendments, continue 
with the questionnaire form.  For vacations, skip the questionnaire, use the vacation continuation form for 
additional petitioners and authenticity of ownership as needed.  Notary continuation form is also required for 
vacations, specifically the affidavit.  If business or government entity certification is needed, use this notary.  Notary 
on the last page of the main application is always required no matter what additional forms are used. 
Each application type uses its own checklists to highlight additional letters and information that will be required for 
submission with each application.  Use these checklists as personal guides when filling out the application for 
submittal to the Development and Environmental Review Office. 
Check these boxes appropriately for type of applications.  Checkmarks will dually set PRINT button function, if 
used, and will identify below which additional forms you will need to fill out. 


 Plat 
  Application (Instructions NOT PRINTED) 
  Questionnaire Form 
  Plat Checklist 


 Site Plan 
  Application (Instructions NOT PRINTED) 
  Questionnaire Form 
  Site Plan Checklist  


 Note Amendment 
  Application (Instructions NOT PRINTED) 
  Questionnaire Form 
  Note Amendment Checklist 


 Vacation 
  Application (Instructions NOT PRINTED) 
  Vacation Continuation (Instructions NOT PRINTED) 
  Vacation Checklist  
  Notary Continuation Form 
  Affidavit (REQUIRED) 
  Business Entity Cert (if applicable) 
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Application Status 


Please check appropriate boxes as described. 
If this project has been previously submitted through this office, provide associated project number and name, 
otherwise check box N/A if not applicable, or Don’t Know if unknown. 


 


Replat Status 
Please answer questions and check appropriate boxes as described. 
If you answered YES to the first question, provide Project Name and Number.  If unknown, answer UNKNOWN.  
Answer N/A otherwise. 
Answer underlying plat question. 
If you answered YES to this question, please answer number and types of units approved, proposed, and difference.  
Answer N/A otherwise. 


 


School Concurrency 


Please check appropriate boxes as described. 
If you answered NO to the first question, skip the remaining and continue to next section, Land Use and Zoning. 
For residential applications only, if you answered YES to the first and any subsequent questions, read notes below 
for additional application requirements. 


 


Land Use Zoning 


The information provided will be used to determine the project’s overall impact on urban service delivery facilities 
and programs. The EXISTING and PROPOSED sections will be used to calculate impact fees and Traffic 
Concurrency. A note will be placed on the plat restricting the property in accordance with the proposed use(s) 
specified below. 
Please reference below Land Use Types for Impact Assessment section, Residential Uses and Non-
Residential Uses tables, Land Use column, to answer associated land use questions. 


 


Existing Land Use 


Has this site been built upon?  Are there any buildings, dwellings, or any type of manmade structure on this location? 
Please reference below Land Use Types for Impact Assessment section, Residential Uses and Non-
Residential Uses tables, Land Use column, to answer associated land use questions. 
Provide square foot size of building or total number of dwelling units, if residential. 
Provide date last occupied for use. 
Please check or circle appropriate boxes for existing structure. 


 


Proposed Use 


Please specify the proposed use in accordance with the land use categories. Note: Residential uses must be 
expressed based upon DWELLING UNIT TYPES listed on this form. COMMERCIAL, OFFICE, and CHURCH 
USES must be expressed in terms of gross building square footage. If there are any unique factors which may 
affect traffic generation, attach a separate sheet(s) and describe fully. 
Please reference below Land Use Types for Impact Assessment section, Residential Uses and Non-
Residential Uses tables, Land Use and Units of Measure columns to fill in this section. 
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NOTARY PUBLIC 


The owner/agent of the plat/site plan must sign this section before a notary public and then have the application 
notarized.  This application will not be processed without notarization. 


 
Land Use Types for Impact Assessment 


 
Residential Uses 


   


Land Use Unit of Measure Plat Restricted to Land Use and: 
Single family (Must be detached 
structure, including zero-lot units) Dwelling unit Number of dwelling units 


Duplex Dwelling unit Number of dwelling units 
Townhouse Dwelling unit Number of dwelling units 
Villa Dwelling unit Number of dwelling units 
Garden Apartment Dwelling unit Number of dwelling units 
Mobile Home Park Dwelling unit Number of dwelling units 
Mid-Rise (4-8 residential stories) Dwelling unit Number of dwelling units 
High Rise (9 or more residential stories) Dwelling unit Number of dwelling units 
Retirement Community (Residents age 
55 or older) Dwelling unit Number of dwelling units 


Hotel/Motel Room Number of rooms 
Non-Residential Uses 


   


Land Use Unit of Measure Plat Restricted to Land Use and: 
Office Gross building sq. ft. Number of square feet 
Bank Gross building sq. ft. Number of square feet 
General Industrial (up to 30% office use 
per tenant) Gross building sq. ft. Number of square feet 


General Industrial Acres Number of acres 
Industrial Mini-Warehouse Gross building sq. ft. Number of square feet 
Flex Industrial (up to 30% commercial 
use per tenant) Gross building sq. ft. Number of square feet 


Industrial/Office (up to 50% office use 
per tenant) Gross building sq. ft. Number of square feet 


Commercial (unrestricted) Gross building sq. ft. Number of square feet 
Hospital Gross building sq. ft. Number of square feet 
Nursing Home Beds Number of beds 
Park Acres Number of acres 
Church Gross building sq. ft. Number of square feet 
Marina Boat berth Number of berths 
School Type and gross building sq. ft. Number of square feet 
Day Care Center Gross building sq. ft. Number of square feet 
Wholesale Nursery Acres Number of acres 
Car Dealership Gross building sq. ft. Number of square feet 
Community Center Gross building sq. ft. Number of square feet 
Commercial Recreation Acres Number of acres 
Other uses not listed -please specify 


 









Accessibility Report






			Filename: 


			Instructions.pdf











			Report created by: 


			




			Organization: 


			









[Enter personal and organization information through the Preferences > Identity dialog.]




Summary




The checker found no problems in this document.






			Needs manual check: 0




			Passed manually: 2




			Failed manually: 0




			Skipped: 17




			Passed: 13




			Failed: 0









Detailed Report






			Document







			Rule Name			Status			Description




			Accessibility permission flag			Passed			Accessibility permission flag must be set




			Image-only PDF			Skipped			Document is not image-only PDF




			Tagged PDF			Passed			Document is tagged PDF




			Logical Reading Order			Passed manually			Document structure provides a logical reading order




			Primary language			Passed			Text language is specified




			Title			Passed			Document title is showing in title bar




			Bookmarks			Passed			Bookmarks are present in large documents




			Color contrast			Passed manually			Document has appropriate color contrast




			Page Content







			Rule Name			Status			Description




			Tagged content			Skipped			All page content is tagged




			Tagged annotations			Skipped			All annotations are tagged




			Tab order			Passed			Tab order is consistent with structure order




			Character encoding			Skipped			Reliable character encoding is provided




			Tagged multimedia			Passed			All multimedia objects are tagged




			Screen flicker			Skipped			Page will not cause screen flicker




			Scripts			Skipped			No inaccessible scripts




			Timed responses			Skipped			Page does not require timed responses




			Navigation links			Passed			Navigation links are not repetitive




			Forms







			Rule Name			Status			Description




			Tagged form fields			Skipped			All form fields are tagged




			Field descriptions			Skipped			All form fields have description




			Alternate Text







			Rule Name			Status			Description




			Figures alternate text			Skipped			Figures require alternate text




			Nested alternate text			Skipped			Alternate text that will never be read




			Associated with content			Passed			Alternate text must be associated with some content




			Hides annotation			Skipped			Alternate text should not hide annotation




			Other elements alternate text			Skipped			Other elements that require alternate text




			Tables







			Rule Name			Status			Description




			Rows			Passed			TR must be a child of Table, THead, TBody, or TFoot




			TH and TD			Passed			TH and TD must be children of TR




			Headers			Skipped			Tables should have headers




			Regularity			Skipped			Tables must contain the same number of columns in each row and rows in each column




			Summary			Skipped			Tables must have a summary




			Lists







			Rule Name			Status			Description




			List items			Passed			LI must be a child of L




			Lbl and LBody			Passed			Lbl and LBody must be children of LI




			Headings







			Rule Name			Status			Description




			Appropriate nesting			Skipped			Appropriate nesting












Back to Top

		'Application'Plat check: Off

		Site Plan check: Off

		Application: Off

		Questionnaire Form: Off

		Plat Checklist: Off

		Application_2: Off

		Questionnaire Form_2: Off

		Site Plan Checklist: Off

		Application_3: Off

		Questionnaire Form_3: Off

		Application_4: Off

		Vacation Continuation Form: Off

		Notary Continuation Form: Off

		Note Amendment check: Off

		Vacation check: Off

		Vacation Checklist: Off

		Note Amendment Checklist: Off

		Affidavit: Off

		Business Entity Cert: Off








  
      


 


 


 


   


  


   


Application Number _____________ 


AFFIDAVIT TO AUTHORIZE PETITIONER’S AGENT  


 I/We,  ______________________________, the property  owner(s)  (“Affiant”) of t he property  to be vacated  in  the 


subject  of the Application, being duly sworn,  depose(s) and say(s):  


1. That I/we am/are the owner(s) and record title holder(s) of the lands that  are to be  vacated and abandoned. 


My/our folio number(s) is/are as follows: 


_________________________________________________________________________. 


2. That I/we do hereby appoint the following Agent to act  on my/our behalf  in the processing of the subject  of 


the Application to the Broward County Board of County Commissioners. 


Name:  ____________________________________________________ 


Address:  ____________________________________________________ 


City, Sate, Zip:  ____________________________________________________  


Telephone:  ____________________________________________________  


Contact Person:  ____________________________________________________  


______________________________  
Name of Owner/Petitioner  


___________________  
Date  


______________________________  
Signature  of Owner/Petitioner  (requires notarization)  


I,  _____________________________________, hereby accept the appointment  as Agent to the above listed 


owner/petitioner. 


______________________________  
Name of Agent   


___________________  
Date  


______________________________  
Signature  of Agent  


NOTARY PUBLIC  
STATE OF FLORIDA  
COUNTY OF BROWARD  
The foregoing instrument was acknowledged before me by the Affiant by means of 


 physical presence |  online notarization,  this ________  day of ______________________, 20______, 


by ______________________________________, of  ________________________________, on behalf of 


__________________________________. 


   He/she is  personally known to me | has produced _______________________ as  identification. 


_____________________________________ 
Name  of Notary  Typed, Printed or Stamped  


_____________________________________ 
Signature  of Notary Public  –  State  of Florida  


_____________________________________  
Notary Seal (or Title or  Rank)  


_____________________________________ 
Serial Number (if applicable)  


DEVELOPMENT AND ENVIRONMENTAL REVIEW ONLINE APPLICATION: NOTARY CONTINUATION FORM 
Revised 7/2021 1 
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Application Number _____________


NOTARY PUBLIC: Business/Government Entity Certification 
 


This is to certify that I am the authorized acting agent of the business/government entity that is the 
owner/agent of the property described in this application and that all information supplied herein is true 
and correct to the best of my knowledge. By signing this application, owner/agent specifically agrees to 
allow access to described property at reasonable times by County personnel for the purpose of verification 
of information provided by authorized acting agent of the business/government entity. 


__________________________________________________  __________________________________________ 
Agent Signature for Business/Government Entity  Date 


NOTARY PUBLIC 


STATE OF FLORIDA 
COUNTY OF BROWARD 
The foregoing instrument was acknowledged before me by means of  physical presence |  online notarization, 


this ________day of ______________________, 20______, by ______________________________________, 


the ____________________________________, on behalf of ______________________________________, a 


____________________________________. 


He/she  is personally known to me |  has produced _______________________ as identification.  


_____________________________________ _____________________________________
Name of Notary Typed, Printed or Stamped Signature of Notary Public – State of Florida 


_____________________________________ _____________________________________ 
Notary Seal (or Title or Rank) Serial Number (if applicable) 
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Application Number _____________


Note Amendment Submission Requirements Checklist 
Plat Name: ______________________________________ 


Completed Application Form 
 Narrative clearly describing proposed changes. Be sure to include current note for entire plat and


proposed note for entire plat.


 List of existing uses within the plat along with the gross square footage of each use.


 If proposing a residential development, an accepted Public School Impact Application must be
received by our office from the School Board.


 Letter of approval from the applicable municipality, dated within (6) months of submittal, specifically
stating the precise note language. If the property is located within a Development of Regional Impact
(DRI), the letter shall also indicate if the proposed note is consistent with the approved DRI
Development Order.


 A valid pre-application approval letter from the Florida Department of Transportation, if applicable.


 Signed and sealed sketch and legal description for any new parcel or tract created by the application.


 Recorded or approved plat.


 Agreement and Title Opinion for staff review (contact staff for more information).


 Proposed signed and sealed Site Plan.


 Other items listed on the plat application as required documentation:


Sketch and Legal Descriptions 
 2 copies.


 Current (field work within 6 months).


 Signed and sealed.


Site Plan 
 2 copies.


 Scale no smaller than 1” = 100’.


 The location of the centerline of all proposed access locations on all public rights-of-way abutting the
plat.


 Number and direction of lanes proposed for each driveway or roadway access location.
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For applications proposing industrial use(s) – Supplemental requirement 
 Proposed industrial plat notes which abut residential land use categories or are separated from a 


residential land use plan category by rights-of-way, easements, canals or lakes with a width of 100 
feet or less must submit written documentation from the municipality stating how the City will address 
compatibility between the proposed industrial use(s) and the residential land use plan category. 
Industrial uses include manufacturing, assembly, processing, indoor and outside storage, warehouse, 
distribution, excavation and landfills. Residential land use plan categories include all residentially 
named categories plus Agricultural, Rural Ranches, Rural Estates, TOC, TOD, RAC and LAC. Please 
consult with Urban Planning Division staff if you have any questions.


PDF copy of all documents 
 CD, flash drive, etc.
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Application Number _____________


Plat Submission Requirements Checklist 
Plat Name: ______________________________________ 


Completed Application Form 
 If proposing a residential development, an accepted Public School Impact Application must be


received by our office from the School Board.


 Current (within 6 months) receipt or letter from the appropriate municipality verifying that a plat
application has been filed.


 A valid pre-application approval letter from the Florida Department of Transportation, if applicable.


 Property Tax Notice.


 Opinion of Title or Title Certificate.


 Adjacent Right-of-Way Report.


 Other items listed on the plat application as required documentation:


Survey 
 3 copies.


 Current (field work within 6 months).


 Signed and sealed.


 Shows the location of all existing structures, paved areas, and easements on the property.


 Shows existing roadway details adjacent to the property.


Site Plan or Conceptual Access Plan 
 3 copies.


 Scale no smaller than 1” = 100’.


 The location of the centerline of all proposed access locations on all public rights-of-way abutting the
plat.


 Number and direction of lanes proposed for each driveway or roadway access location.
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Plat 
 3 copies.


 Overall size 24” X 36”.


 Scale (1”= 20’, 30’, 40’, 50’, 60’, 80’, or 100’).


 Subdivision name on all pages.


 Location sketch depicting two (2) major streets.


 North arrow.


 Adjacent recorded plats with plat book and page number.


 Legal description same as survey.


 Existing easements and rights-of-way within plat limits with instruments.


 Existing streets and alleys adjacent to the plat with name and width.


 Plat limits denoted with a heavy line.


 Two (2) independent land ties to a section corner or one (1) land tie to a section corner and one (1)
land tie to a recorded subdivision.


 Space for plat book and page number on the upper right corner (all pages).


 Space for MP or UP project number on the lower right corner (all pages).


 Notes and legend on all drawing pages.


 Square footage for each parcel, lot, and/or tract.


Signature blocks: 
 Mayor of the County Commission.
 County Administrator.
 Highway Construction and Engineering Division.
 Planning Council.
 Resilient Environment Department.
 Municipality.
 Dedication and Acknowledgement.
 Mortgagee & Acknowledgment, if appropriate.
 Registered Land Surveyor.


PDF copy of all documents 
 CD, flash drive, etc.
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Application Number _____________


Development and Environmental Review Online Application 
Questionnaire Form 


Type of Application 


 Plat  Site Plan  Note Amendment


Project Questionnaire 
Please answer the questions marked for the type of application checked. 


1. Why is this property being platted? Attach an additional sheet(s) if necessary.


2. Is this project within an existing Development of Regional Impact (DRI) or Florida Quality
Development (FQD)? If “Yes”, indicate DRI or FQD name and Latest Ordinance number
or Official Record Book and Page Number.


 Yes  No


DRI Name FQD Name 


Latest Ordinance Number Official Record Book and Page Number 


3. Is the project subject to any existing or proposed agreement(s) with Broward County or
a municipality? If “Yes”, state the title and subject of the agreement(s) and attach a
copy(s).


 Yes  No


4. Is any portion of this plat currently the subject of a Land Use Plan Amendment (LUPA)?  Yes  No


If YES, LUPA Number 


5. Does the note represent a change in TRIPS?  Increase  Decrease  No Change


6. Does the note represent a major change in Land Use?  Yes  No


7. Are any off-site roadway improvements being required by any government agency or
proposed by the applicant? If “Yes”, attach any sheets and describe fully.  Yes  No


8. Does this property or project have an adjudicated or vested rights status? If “Yes”, please
attach the appropriate documentation.  Yes  No


9. Does the owner have any financial interest in properties near or adjacent to this project?
If “Yes”, please attach a sheet(s) and describe fully.  Yes  No


10. Does this property abut a State Road? If “Yes”, see Supplemental Documentation
Requirement No. 19 for required letter from Florida Department of Transportation
(FDOT).


 Yes  No
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11. Has consideration been given to public transportation routes, shelters, or turnouts for
the proposed project? If “Yes”, please attach sheet(s) and describe fully.  Yes  No


12. Are bikeways and walkways to be provided to connect residential areas to school or
recreational sites? If “Yes”, attach five (5) drawings showing facilities (if not show on
plat).


 Yes  No


13. Is credit being requested for private recreational facilities? If “Yes”, attach two (2) sets
of plans showing facilities. (APPLIES TO PROJECTS IN THE UNINCORPORATED
AREA ONLY.)


 Yes  No


14. Has any discussion with the School Board taken place? If “Yes”, state the name and title
of the person contacted.  Yes  No


Name/Title 


15. If a school site will be reserved or dedicated on the property, is the site delineated on
the plat or site plan?  Yes  No


16. Are there any natural features located on the property (e.g. wetlands, dunes, areas of
native tree canopy wildlife, habitats, etc.)? If “Yes”, attach a sheet(s) and describe fully. 
For information, contact Aquatic and Wetland Resources Section, Environmental  
Permitting Division (EPD).


 Yes  No


17. Does the property contain any portion of lands identified as “Natural Resource Areas?”
If “Yes” see Supplemental Documentation Requirement No. 8. For locations, contact 
Aquatic and Wetland Resources Section (EPD).


 Yes  No


18. Does the property contain any portion of lands identified as an “Urban Wilderness Area”
or “Vegetative Resource Category Local Area of Particular Concern?” If “Yes”, please 
see Supplemental Documentation Requirement No. 9. For locations, contact Aquatic 
and Wetland Resources Section (EPD).


 Yes  No


19. Does the property contain any portion of lands identified as a “Cultural Resource
Category Local Area of Particular Concern” which include archaeological sites and/or
historic sites and structures? If “Yes”, for archaeological sites, see Supplemental
Documentation Requirement No. 10. For historic locations, contact the Broward County
Historic Preservation Officer.


 Yes  No


20. Will any dredging or major filling operation be necessary, or is a waterway involved in
the proposed project? If “Yes”, permits may be required from Broward County. Please 
contact Broward County Aquatic and Wetland Resources Section (EPD).


 Yes  No


21. Is the project to be served by an approved potable water system? If “Yes”, state the
name of facility and facility address.  Yes  No


Facility Name 


Address 


22. Is this project to utilize on-site wells for its potable water? If “Yes”, see Supplemental
Documentation Requirement No. 13 for required letter.  Yes  No


23. Is this project to be served by an approved wastewater (sewage) treatment plant? If
“Yes”, state the name of facility and facility address.  Yes  No


Facility Name 


Address 
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24. Will septic tanks serve this project? If “Yes”, see Supplemental Documentation
Requirement No. 12 for required letter.  Yes  No


25. Have provisions been made for the collection of solid waste for this project? If “Yes”,
state the name of the collector.  Yes  No


Solid Waste Collector 


26. Has any contact been made with FPL and AT&T regarding service availability and
easement requirements? If “Yes”, state name and title of the person contacted.  Yes  No


FPL – Name/Title 


AT&T – Name/Title 


27. Estimate or state the total number of on-site parking spaces to be provided.
Spaces 


28. If applicable, state the seating capacity of any proposed restaurant or public assembly
facility, including day care centers or schools, or places of worship.


Seating 
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Application Number _____________  


Vacation Submission Continuation Form 
 


 


Additional Petitioner Information 
 


Petitioner 2 Folio(s) 


Address 


City, State, Zip Phone 


Email 


 
 


Additional Petitioner Information 
 


Petitioner 3 Folio(s) 


Address 


City, State, Zip Phone 


Email 


 
 


Additional Petitioner Information 
 


Petitioner 4 Folio(s) 


Address 


City, State, Zip Phone 
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City, State, Zip Phone 
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Additional Petitioner Information 
 


Petitioner 6 Folio(s) 


Address 


City, State, Zip Phone 


Email 


 
 


Additional Petitioner Information 
 


Petitioner 7 Folio(s) 


Address 


City, State, Zip Phone 


Email 


 
 


Additional Petitioner Information 
 


Petitioner 8 Folio(s) 


Address 


City, State, Zip Phone 


Email 


 
 


Additional Petitioner Information 
 


Petitioner 9 Folio(s) 


Address 


City, State, Zip Phone 


Email 


 
 


Additional Petitioner Information 
 


Petitioner 10 Folio(s) 


Address 


City, State, Zip Phone 


Email 
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AUTHENTICITY OF OWNERSHIP 
 


The undersigned Petitioner(s) has/have fully reviewed the instructions concerning the Application for 
Vacation and Abandonment and understand(s) that the Application must be complete and accurate prior 
to Broward County acceptance and review.  The undersigned hereby petitions the Broward County Board 
of County Commissioners to vacate and abandon the property described herein.  By signing as 
Petitioner(s), the undersigned certifies authenticity of ownership and, when applicable, authorizes the 
Agent to be its representative in the Application to Vacate and Abandon process. 
 
 
PETITIONER  ___________________  __________________________________________ 
 Date   Print Name 
  
 __________________________________________ 
 Signature 


 
 WITNESS __________________________________________ 
    Print Name 
  
 __________________________________________ 
 Signature 


 
OWNER  ___________________  __________________________________________ 
(if not petitioner) Date   Print Name 
  
 __________________________________________ 
 Signature 
 
 WITNESS __________________________________________ 
   Print Name 
  
 __________________________________________ 
 Signature 


 
NOTARY PUBLIC 


 
STATE OF FLORIDA 
COUNTY OF BROWARD 
 


The foregoing instrument was acknowledged before me by means of  physical presence |  online notarization,  


this ________day of ______________________, 20______, by ______________________________________, 


of ________________________________, on behalf of __________________________________. 


He/she  is personally known to me |  has produced _______________________ as identification.  
 


_____________________________________  _____________________________________ 
Name of Notary Typed, Printed or Stamped Signature of Notary Public – State of Florida 
                                                                                                     
 
 
 
 
 
_____________________________________ _____________________________________  
Notary Seal (or Title or Rank) Serial Number (if applicable) 
 
                                                                        


 









Accessibility Report






			Filename: 


			Vacation Continuation Form.pdf











			Report created by: 


			




			Organization: 


			









[Enter personal and organization information through the Preferences > Identity dialog.]




Summary




The checker found no problems in this document.






			Needs manual check: 0




			Passed manually: 2




			Failed manually: 0




			Skipped: 17




			Passed: 13




			Failed: 0









Detailed Report






			Document







			Rule Name			Status			Description




			Accessibility permission flag			Passed			Accessibility permission flag must be set




			Image-only PDF			Skipped			Document is not image-only PDF




			Tagged PDF			Passed			Document is tagged PDF




			Logical Reading Order			Passed manually			Document structure provides a logical reading order




			Primary language			Passed			Text language is specified




			Title			Passed			Document title is showing in title bar




			Bookmarks			Passed			Bookmarks are present in large documents




			Color contrast			Passed manually			Document has appropriate color contrast




			Page Content







			Rule Name			Status			Description




			Tagged content			Skipped			All page content is tagged




			Tagged annotations			Skipped			All annotations are tagged




			Tab order			Passed			Tab order is consistent with structure order




			Character encoding			Skipped			Reliable character encoding is provided




			Tagged multimedia			Passed			All multimedia objects are tagged




			Screen flicker			Skipped			Page will not cause screen flicker




			Scripts			Skipped			No inaccessible scripts




			Timed responses			Skipped			Page does not require timed responses




			Navigation links			Passed			Navigation links are not repetitive




			Forms







			Rule Name			Status			Description




			Tagged form fields			Skipped			All form fields are tagged




			Field descriptions			Skipped			All form fields have description




			Alternate Text







			Rule Name			Status			Description




			Figures alternate text			Skipped			Figures require alternate text




			Nested alternate text			Skipped			Alternate text that will never be read




			Associated with content			Passed			Alternate text must be associated with some content




			Hides annotation			Skipped			Alternate text should not hide annotation




			Other elements alternate text			Skipped			Other elements that require alternate text




			Tables







			Rule Name			Status			Description




			Rows			Passed			TR must be a child of Table, THead, TBody, or TFoot




			TH and TD			Passed			TH and TD must be children of TR




			Headers			Skipped			Tables should have headers




			Regularity			Skipped			Tables must contain the same number of columns in each row and rows in each column




			Summary			Skipped			Tables must have a summary




			Lists







			Rule Name			Status			Description




			List items			Passed			LI must be a child of L




			Lbl and LBody			Passed			Lbl and LBody must be children of LI




			Headings







			Rule Name			Status			Description




			Appropriate nesting			Skipped			Appropriate nesting












Back to Top

		Application Number: 

		Petitioner 2: 

		Folios 2: 

		Address 2: 

		City State Zip 2: 

		Phone 2: 

		Email 2: 

		Petitioner 3: 

		Folios_2: 

		Address 3: 

		City State Zip 3: 

		Phone 3: 

		Email 3: 

		Petitioner 4: 

		Folios 4: 

		Address 4: 

		City State Zip 4: 

		Phone 4: 

		Email 4: 

		Petitioner 5: 

		Folios 5: 

		Address 5: 

		City State Zip 5: 

		Phone 5: 

		Email 5: 

		Petitioner 6: 

		Folios 6: 

		Address 6: 

		City State Zip 6: 

		Phone 6: 

		Email 6: 

		Petitioner 7: 

		Folios 7: 

		Address 7: 

		City State Zip 7: 

		Phone 7: 

		Email 7: 

		Petitioner 8: 

		Folios 8: 

		Address 8: 

		City State Zip 8: 

		Phone 8: 

		Email 8: 

		Petitioner 9: 

		Folios 9: 

		Address 9: 

		City State Zip 9: 

		Phone 9: 

		Email 9: 

		Petitioner 10: 

		Folios 10: 

		Address 10: 

		City State Zip 10: 

		Phone 10: 

		Email 10: 

		Petitioner Date: 

		Petitioner Name: 

		Petitioner Witness Name: 

		Owner Date: 

		Owner Name: 

		Owner Witness Name: 

		Acknowledged: Off

		Day: [ ]

		Month: [ ]

		Year: [ ]

		Petitioner: 

		Petitioner Business: 

		Owner: 

		IDtype: Off

		Identification: 

		Name of Notary Typed Printed or Stamped: 

		Notary Seal or Title or Rank: 

		Serial Number if applicable: 








 
 


DEVELOPMENT AND ENVIRONMENTAL REVIEW ONLINE APPLICATION: VACATION INSTRUCTIONS 
10/2021      


 


1 


 
 


Vacation Procedures and Guidelines 
 


INSTRUCTIONS 
 


The procedure to vacate and abandon is a three-part process:  (I) Petitioner/Owner completes preliminary 
activities,   (II) the Petitioner/Owner compiles a Broward County Application for Vacation and Abandonment 
with all required attachments, and submits an accurate Application package to Broward County Urban Planning 
Division for review and approval; and (III) in compliance with Florida Statutes and Broward County Administrative 
Code and/or Code of Ordinances, Broward County Urban Planning Division processes and submits the Application 
to the Board of County Commissioners for approval and recordation.  


 


STEP I.  Preliminary Activities  
 


Preliminary Activities with Urban Planning Division Review 


Establish a Short Legal Description of property to be vacated. Prior to publication or notice to municipality, request 
that Urban Planning Division review Petitioner's proposed sketch and full legal description (including metes and 
bounds), and approval of a short, "reader-friendly" legal description of property to be utilized by Petitioner for 
newspaper publication under "legal notices" or for letter of notice to the municipality.   Parameters of the short, 
"reader-friendly" legal description are: 


• Length: approximately six (6) lines of type or less; 
• Identify the specific type of property interest to be vacated; and 
• Include section, township, range, lot and block identification; and/or 
• Include street address or other location factors (if appropriate); and 
• Include plat name, with book and page number and recordation information; or 
• Identify separate instrument, with book and page number and recordation information. 


Participate in a Pre-Application Conference with Urban Planning Division. Establish a date and time to meet with 
Urban Planning Division to review the Petitioner's proposed property interest to be vacated and to discuss the 
Application requirements. 
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STEP II.  Petitioner Completes Application For Vacation And Abandonment 
The following list of document requirements will assist the Petitioner/Owner in completing a Broward County 
Application for Vacation and Abandonment ("Application").  Please refer to the Vacation Application Checklist for a 
summary of requirements. 
Important:  Only a complete and accurate Application, including all required attachments, will be accepted for review 


and approval by Broward County Urban Planning Division.


Submit Application with Required Documents to Urban Planning Division 


Application for Vacation and Abandonment 
 Submit complete and accurate Application - 1 original, 1 copy.
 For Petitioners, include all property owners of record and with property interest, using additional pages to 


identify all co-Petitioners.
 If any of the Petitioners is a business entity (corporation, partnership or other) or government or quasi-


government entity, attach an official, business and/or legal written authorization for an individual to act/sign 
on behalf of that entity.


 Identify agent for Petitioner (if applicable) and include Petitioner written authorization for agent to act on 
the behalf of the Petitioner.


 Each signature requires two (2) witnesses.
 Each signature requires an Acknowledgment signed by a notary public (use the appropriate


Individual or Business/Government Entity Acknowledgment based on the Petitioner status).
 Must include a narrative which states the petitioner’s request and provides justification for the request.


Application Fee 
 Attach non-refundable fee of $1200 (all three types of Vacation).
 Payment made by money order (no cash) or personal/business/government check made payable to


Broward County Board of County Commissioners.
 Check must be dated within 90 days of date of Application acceptance by Urban Planning Division.
 Application must include the additional notary pages provided.


Resolution/Ordinance of Municipality (for platted property interests) 
 Attach approved, signed, and certified Municipal Resolution or Ordinance - 1 original, 1 copy.
 When: If any portion of the lands proposed to be vacated or abandoned lie within the boundaries of


municipality of Broward County, a portion of the platted land must be vacated by the governing board of
that municipality prior to submitting an Application to Urban Planning Division for processing a vacation by
resolution to the Board of County Commissioners (Broward County Code of Ordinances Section 5-205 and
Broward County Administrative Code Section 27.29).


 Application to vacate submitted to Broward County must replicate the contents of and attachments to the
Municipal Resolution or Ordinance.


 May submit Notice to Municipality in lieu of municipal resolution or ordinance, however, the resolution or
ordinance will be required prior to review by the Office of the County Attorney.


Petitioner's Notice of Intent to Vacate (select one) 
 Notice by Newspaper Publication (for property interests created by plat)


 Attach signed and certified newspaper documentation of advertisement - 1 original.
 Within sixty (60) days prior to acceptance of the Application by Urban Planning Division, Petitioner is


required to publish a "Notice of Intent to Vacate" in a newspaper of general circulation within the
County, once a week for two consecutive weeks, pursuant to Section 177.101(3), Florida Statutes, as
amended.  The "Notice of Intent to Vacate" shall state the intent of the Petitioner to file a Petition
pursuant to this Florida Statute.
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 If the Application (petition) of the plat, or any portion thereof, is not fully processed and considered by 
the Board of County Commissioners at a public hearing within one (1) year from the date of publication 
of the Petitioner's Notice of Intent, the Application will expire and be of no further force and effect.  In 
such an occurrence, the Petitioner will forfeit the Application Fee paid to Broward County.  


 Notice to Municipality (for property interests created by separate instrument) 
 Attach Petitioner's letter to Municipality - 1 copy (include original U.S. postal service receipt of certified 


mailing and original, green, signed "Return Receipt Requested". 
 If any portion of the property interest to be released is located within a municipality, the Petitioner must 


provide it with notice of its Application to vacate to Broward County. (Broward County Administrative 
Code, Section 27.30).  


 Letter must include description of property interest to be vacated and include a statement that any 
questions should be directed to Broward County Urban Planning Division.  


 See Attachment 2: Petitioner Notice of Intent – Municipality. 


Title Opinion, Title Insurance Policy, or Certificate of Title (Two: For Application and Board)  
 Attach sufficient evidence of a current title search reflecting each and every person owning fee simple title 


to property interests sought to be vacated - 1 original, 2 copies 
 For Application: Date of title search must be within 30 days of Application acceptance.  
 For Public Hearing with Board: date of updated title must be within 30 days of public hearing 


 See Attachment 3: Opinion of Title 


Sketch and Legal Description 
 Attach a precise sketch and legal description of property interest to be vacated - 2 originals (signed, certified 


and sealed), 2 copies. 
 Prepared by a registered land surveyor and mapper. 
 Size: 8-1/2" by 11". 
 Identify exact acreage and square footage of property. 


Plat Map 
 When requesting the vacation of the entire plat - attach one (1) certified copy of the Plat Map.  
 When requesting the vacation of a portion of the plat - attach one (1) copy of the Plat Map. 


Certification of Property Tax Clearance 
 Attach Letter from Broward County Office of Delinquent Real Estate Tax - 1 original. 
 Provides result of a search of property tax records to confirm that all real estate taxes have been paid 


through the current tax year and that there are no liens or encumbrances on the property.  
 See Attachment 4: Certificate of Property Tax Clearance. 


Waivers of Objection from Utilities 
 Attach letters/memorandums from all utility authorized to operate within the vicinity of the property interest 


proposed to be vacated - 1 set. 
 See Attachment 5: Waiver by Utilities and Governmental Entities. 


Other Relevant Documentation (examples include)  
 Copy of the recorded separate instrument by which a property interest was created. 
 Supportive documents, letters, memoranda. 
 Conceptual site plans that demonstrate the conflict. 
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STEP III.  Processing of Application By Broward County [Approx. 4-6 months] 
 


• Review for acceptance/rejection of Petition to Vacate by Urban Planning Division. 
• Review of Petition by reviewing agencies and organizations, with Petitioner response to comments and issues 


and review agency(ies) review of revisions.  Agency review period is 15 business days. 
• Petitioner submits updated Title Opinion, Title Insurance Policy, or Certificate of Title. 
• Final Review of Application by County Attorney's Office. 
• Prepare and process Board Agenda item to set public hearing. 
• Board of County Commission meeting to set public hearing (first meeting). 
• Response to Board comments (if any). 
• Prepare and process Board Agenda item for public hearing. 
• Broward County Notice of Public Hearing published. 
• Board of County Commission public hearing for Resolution to adopt vacation (second meeting). 
• Resolution to adopt vacation approved/denied (if denied, Petitioner may respond to comments). 
• Broward County Notice of Public Hearing published. 
• Approved Resolution to Vacation recorded. 
• Distribution of documents. 
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Instructions for Application for Vacation and Abandonment 
 


Attachment 1:  Petitioner Notice of Intent - Newspaper Advertisement 


An Application for Vacation and Abandonment for Type A (vacation of plats, or any portion thereof), Type 
(abandonment of streets, always, roads or other places used for travel), and Type C (release of easements and 
private platted easements or interests) must include certified evidence of newspaper advertisement by petitioner, if 
the property interest to be vacated was dedicated by a plat, as approved by the Board of County Commissioners 
and filed of record in Broward County. 
Within sixty (60) days prior to Urban Planning Division acceptance of the Application for Vacation and 
Abandonment, the Petitioner shall cause to be published a Notice of Intent   in a newspaper of general circulation 
in Broward County once weekly for two (2) consecutive weeks, pursuant to Section 177.101(3), Florida Statutes, 
as amended.  Such Petitioner Notice of Intent shall state the intent of the Petitioner to file an Application/Petition 
pursuant to Section 171.101, Florida Statutes, as amended.   If the Application/ Petition for vacation is not 
considered by the Board of County Commissioners at a public hearing within one (1) year from the date of first 
publication of the Petitioner's Notice of Intent, the Application/Petition will expire and be of no further force and 
effect, and the Petitioner will forfeit all fees and charges paid to the County in connection with the Application 
(Broward County Code of Ordinances, Section 5-205). 
The abbreviated, "short" legal description used in the newspaper advertisement must be approved by Urban 
Planning Division prior to publication.  The "short" legal description should be about six (6) lines in length, and 
include the type of property interest to be vacated plus location information like section/ township/range, lot/block, 
plat name and book/page numbers, street address or other as appropriate. 
Required to be attached to the Application for Vacation and Abandonment is the original, evidentiary Affidavit which 
is prepared, signed and certified by the newspaper.   It must include a copy of the advertisement and affirm that 
they did appear in its publication on specified dates. 


 


Sample Language for Petitioner's Newspaper Advertisement 


NOTICE OF INTENT 
Application for Vacation and Abandonment 


 
TO WHOM IT MAY CONCERN:  NOTICE IS HEREBY GIVEN, pursuant to F.S. 177.101, that [Name of Property Owner(s)] 


intends to submit an Application for Vacation and Abandonment of [type/ identification of property interest to be vacated] 
to the Broward County Board of County Commissioners, Florida. The legal description of the land to be vacated and abandoned 
is more specifically described as follows, to wit: 


 
[Insert 'short' legal description of property interest to be vacated - include type/identification, plat ID or recorded 


by OR book/page, Section/Township/Range, Street, City, & Acreage] 
 
The full legal description is available for inspection at the Broward County Governmental Center, 1 North University Drive, 


Suite 102A, Plantation, FL 33324, between 8:00 AM and 4:30 PM, Monday through Friday, except legal holidays. 
 
Dated at Fort Lauderdale, Florida, this ________ day of ___________________, 20____. 
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Attachment 2:  Petitioner Notice of Intent - Municipality 


An Application for Release or Abandonment of public and/or private property interests that lay in full or in part within 
the boundaries of a municipality and that were dedicated by separate instrument and not platted - e.g. for some 
Type B (abandonment of streets, alleyways, roads or other places used for travel) and some Type C (release of 
public easements and private platted easements or  interests) -  require Petitioner's evidence that  the  municipality 
has  been  provided with  certified notice of  its Application to Broward County. 
Prior to Urban Planning Division acceptance of the Application for Vacation and Abandonment, the Petitioner shall 
send written correspondence (by U. S. certified mail with return receipt requested) to the municipality having 
jurisdiction over the public and/or private property interests to be released or abandoned.  The notice to the 
municipality shall include:  name/address of Petitioner, agent/address for Petitioner (if applicable), description and 
location of property interests requested to be released or abandoned (with copy of Sketch and Legal Description 
attached), and identification of separate instrument by which the property interest was created (with copy of 
separate instrument attached). 
In addition, the written correspondence to the municipality is required to include a statement that an Application will 
be filed with Broward County Board of County Commissioners under Section 27.29 and 27.30 of the Broward 
County Administrative Code or Section 5-205 of the Broward County Code of Ordinances. Any questions should 
be directed to Urban Planning Division. 
Attachment 2 includes:  1) Copy of Petitioner's letter to municipality (with certified mail number) 
 2) Original Petitioner's receipt for U. S. certified mail 
 3) Original, municipal-signed and dated returned-receipt-requested green card 


 


Sample Language for Petitioner's Letter – Notice of Intent to Municipality 


Date 
 
Name, Title U. S.  
Department, City of 
Address 
City/State/Zip 


Certified Mail No. 
Return Receipt Requested  


 
RE: Petitioner's Notice of Intent to Apply for Release of Abandonment Identification of Property Interest to be 


Released and Abandoned 
 
Dear   : 
 
[Name of Petitioner & Agent] anticipates submitting an Application to Broward County Board of County Commissioners 
to release and abandon [description and location of property interest requested to be released or abandoned 
together with a description of separate instrument by which the property interest was created]. See attachments. 
 
As required by Section 27.29 or 27.30 of the Broward County Administrative Code or Section 5-205 of the Broward County 
Code of Ordinances, [Name of Petitioner] is required to notify you of its intent to file an Application of Release and 
Abandonment with Broward County Board of County Commissioners. This letter serves as Notice of Intent to [name of 
municipality].  Any questions pertaining to the Application for Release and Abandonment should be directed to: 


Broward County Governmental Center 
Urban Planning Division 
1 N. University Drive, Suite 102A, Plantation, FL 33324 
Phone (954) 357-6666  


 
Attachments: 1. Copy of Sketch and Legal Description 
 2. Copy of separate instrument creating property interest to be vacated 
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Attachment 3:  Opinion of Title 


A petition to Broward County for a property vacation abandonment or release must include sufficient evidence of 
each and every person owning fee simple title to the land sought to be vacated.  Title, often used interchangeably 
with the term ownership, indicates the accumulation of all rights in the property vacation by its owner(s) and others. 
The Application for Vacation and Abandonment must include evidence of a current title search of the public records 
to verify the property's ownership and liens.   In the case of a petition to abandon or to close a street, alleyway, 
road or place used for travel considered to be a County or public right-of-way, that public records search shall 
include all abutting property owners as co-petitioners. 
The evidentiary document may be an Opinion of Title, Owner's Policy of Title Insurance, or Opinion from a Title 
Company. NOTE:  The evidentiary document submitted as initial attachment to the Application for Vacation and 
Abandonment must be dated no more than (30) days from the date of Application acceptance by Broward County 
Urban Planning Division. A second, updated document must be submitted later in the vacation application process 
and dated no more than (30) days prior to the date of the scheduled public hearing before the Broward County 
Board of County Commissioners. 


 


Language to be Used by Preparer of Evidentiary Document 


1.  When an OPINION OF TITLE is used: 
"With the understanding that this Opinion of Title is furnished to the Broward County Board of County Commissioners as an 


inducement for the [vacation of plat or portion, vacation of road right-of-way, or vacation of an easement] located on the 
real property hereafter described, it is hereby certified that I have examined the public records covering the period from the 
beginning to the ______ day of ________________, ________ AM/PM inclusive, of the following described property; and I 
recognize that the County is relying on this opinion with regard to the [vacation of plat or portion of, vacation of road right-
of-way, or vacation of an easement]. 


 
2.  When an OWNER 'S POLICY OF TITLE INSURANCE is used: 


I reviewed the owner's policy of title insurance issued by and the update prepared by ___________ and dated 
________________ through ________________ and such other additional information as may be necessary to deliver this 
opinion to the Broward County Board of County Commissioners as an inducement for the [vacation of plat or portion of, 
vacation of road right-of-way, or vacation of an easement]. 


 
3.  When an OPINION FROM TITLE COMPANY is used: 


"Pursuant to Florida Statutes 177.04(2), ______________ Title Company, a title insurance company duly licensed in the 
state of Florida, does hereby certify to Broward County that we have examined the title to the property described on the Plat, 
which property is set forth on Exhibit _______________, attached hereto, that we find the title to the property is vested in 
______________, and that the only mortgage of record not satisfied or release of record or otherwise terminated by law is in 
favor of ______________________, as recorded in OR Book ___________, Page ____________, of the Public Records of 
Broward County, Florida.* 


 
NOTE: The opinion letter must be signed by someone with authority to bind the title company. 


 
In addition to the foregoing, the Broward County Office of County Attorney will not accept an opinion which 
"qualification language," in other words, an opinion that states they are basing the opinion solely on a title company's 
documentation and they have not done any independent investigation of their own. Also, this office will not accept an 
opinion of title that limits their liability, i.e., to $1,000.00 in the event of an error or omissions. 
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Attachment 4:  Certificate of Property Tax Clearance 


Applications to Broward County for Property Vacations must include a search of records to confirm that all real 
estate taxes have been paid through the current tax year.   This is conducted by Broward County's Finance and 
Administrative Services Department.  NOTE:  Petitioner is responsible for this entire process (application and pick-
up of Certificate). 


 


Where to Apply for a Certificate Contact Person 


Broward County Board of County Commissioners  
Finance and Administrative Services Department  
Records, Taxes and Treasury Division  
Delinquent Real Estate Tax Section 
115 South Andrews Avenue, Room A100 
Fort Lauderdale, FL 33301 [First floor of the Annex] 


954-357-5364 phone 
Beverly Johnson 


 


What is Needed to Apply for a Certificate 


• $2.00 Application Fee (Cash Only) 
• Plat Map - A record of the recorded subdivision of land in which the requested vacation can be found together 


with abutting properties (all clearly marked). A copy of your Plat Map can be obtained online through a "Search 
and Copy" in Broward County Records Division via www.broward.org. 


OR 
• Subdivision Land Survey - A record of the non-platted subdivision of land in which the requested vacation can 


be found together with abutting properties (all clearly marked) and identified by Subdivision, Lot and Block 
numbers. 


• Folio Number(s) - County tax identification of the land affected by the abutting the requested vacation that 
identifies Section, Township, Range, Subdivision, and Parcel Numbers.  A copy of your folio number(s) records 
can be obtained online through the Broward County Property Appraiser's Office via www.bcpa.net. 


 
NOTE: Process should be completed in one (1) week or less. 
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Attachment 5:  Waiver by Utilities and Governmental Entities 


Application for Vacation and Abandonment must include written approval from every Broward County-operated 
public utility company and each governmental/quasi-governmental entity having facilities in, on, over or under the 
property subject to the Application, or the right to place facilities in, on, over or under the property subject to the 
Application. 


 


Utility Service Providers and Governmental/Quasi-Governmental Entities (non-exclusive list) 


 
Florida Power & Light Company 
FPL Pompano Service Center (North County) 


330 SW 12th Avenue 
Pompano Beach, FL 33069 (954-956-2014) 


FPL Wingate Service Center (Mid County) 
3020 NW 19th Street 
Ft. Lauderdale, FL 33311 (954-978-7012) 


FPL Gulfstream Service Center (South County) 
4000 Davie Road 
Davie, FL (954-442-6398) 


 
AT&T - Engineering Dept. 
8601 West Sunrise Boulevard 
Plantation, FL 33322 (954-476-2734) 
 
Teco Peoples Gas - Engineering Dept. 
5101 NW 21st Avenue, #460 
Ft. Lauderdale, FL 33309 (954-453-0817) 
 
Comcast - Engineering Dept. 
2601 SW 145th Avenue 
Miramar, FL 33027 (954-534-7380) 


[Unincorporated] 
South Florida Water Management District 
8211 West Broward Boulevard, Suite 530 
AmTrust Building 
Plantation, FL 33324-2745 (954-713-3200) 
 
Broward County Water & Wastewater Div. 
2555 West Copans Road, (954-831-3250) 
Pompano Beach, FL 33069 
 
Broward County Environmental Protection 
Governmental Center West 
One University Drive, 3rd Floor 
Plantation, FL 33324 (954-519-1200) 
 
Municipality in which vacation property is located: 
Public Works Dept. - Engineering 
 
Advanced Cable Communications 
(Coral Springs & Weston) 
12409 NW 35th Street 
Coral Springs, FL (954-752-7244) 
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Sample Language for Petitioner's Letter Requesting a “Letter of No Objection” 


Date 
 
To: Contact Person and Title 


Utility Company/Government Name 
Department/Division 
Address/City/State/Zip 


 


From: Petitioner(s) Name  
Contact Person  
Address/City/State/Zip  
Phone/Contact Information 


RE:  Petitioner/Owner Intent to Vacate __________________ (see attached Sketch and Legal Description) Found 
in Section, Township, Range and Municipality of __________________ or Unincorporated Broward County 
Plat Name (if applicable) and Street Address of the subject property. 


 
The undersigned intends to submit an Application for Vacation and Abandonment to Broward County Board of County 
Commissioners for the referenced property located within the boundaries of referenced municipality/unincorporated 
Broward. 
 
Please complete the following, and return the signed and dated form to the Petitioner/Contact person reference above: 
 
1. _______ We have no objection to the vacation. 
2. _______ We have no objection to the vacation if the following is satisfied: 


_____________________________________________________________________________ 
3. _______ We have no objection as follows: ___________________________________________ 
 
Attachments: Sketch & Legal Description Completed by: ________________Date: _____________ 
   
 
_______________________________ 
Signature 


_________________________________________ 
 (Print name, title, address and contact information) 
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Application Number _____________  


Final Site Plan Submission Requirements Checklist 
Plat Name: ______________________________________ 


Meeting Date: ____________________________________ 


Final Site Plan Approval 
This document is an outline of requirements for Final Site Plan Review. For additional information 
please refer to Section 5-191 of the Broward County Code of Ordinances. 


Site Plan Approval is contingent upon compliance with: 
 Existing Zoning and Land Use 
 Concurrency 


 


Development Plan 
 Overall size 24” X 36”. 


 Scale not less than 1”= 50’.   


 Legal description, including the section, township and range. 


 Site boundaries clearly identified and ties-to-section corners identified. 


 Site Plan location sketch, including section, township and range. 


 A recent survey prepared by a Florida registered land surveyor, certified as to meeting the 
requirements of the applicable section of the Florida Administrative Code, reflecting existing natural 
features, such as topography, vegetation, existing paving, existing structures and waterbodies. 


 Proposed land uses. 


 Location and height of all structures and total floor area with dimensions to lot lines, and designation 
of use. 


 Water and wastewater provider. 


 Vehicular circulation system for cars, bicycles and other required vehicle types, with indication of 
connection to public rights-of-way. Location of all parking and loading areas. 


 All adjacent rights-of-way with indication of ultimate right-of-way line, center line, width, paving width, 
existing median cuts and intersections, street light poles and other utility facilities and easements. 


 Pedestrian circulation system. 


 Existing and proposed fire hydrants locations. 


The following computations: 


 Gross acreage. 
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 Net acreage. Gross acreage covered by the property excluding road easements and rights-of-
way. 


 Number of dwelling units and density for residential units only. 


 Square footage of ground covered by buildings or structures and designation of use, provides: 


Required number of parking spaces 


Number of parking spaces provided 


Pervious, impervious, and paved surface, in square footage and percentage 


 Indication of existing native vegetation that will be preserved. 


 Geometry of all paved areas including centerlines, dimensions, radii and elevations. 


 Location of trash and garbage disposal system and provisions for accessibility to garbage trucks. 


 Loading areas and provision for accessibility to vehicles of the required type. 


 Areas for emergency vehicles and fire engines, and provisions for accessibility to vehicles of the 
required type. 


 Location of all drainage features and retention areas. 


 Schematic water and sewer plan including the location and size of all mains and lift stations. 


 Location of septic tank and drain field, if applicable. 


 A conceptual or final landscape plan demonstrating compliance with applicable landscape regulations. 


 A conceptual or final lighting plan as required by Chapter 39, Article XII, Off-Street Parking and 
Loading of the Broward County Zoning Code. 


 Street names and addresses, or a range of addresses, for any proposed building within the site plan 
in conformity with County standards. 


 An application for final site plan approval which abuts a Trafficway which is functionally classified as 
a State Road and which proposes direct vehicle access to the State Road, shall also be accompanied 
by a valid Pre-Application approval letter from FDOT issued pursuant to the State Highway System 
Access Management Classification System and Standards, as amended. 


 


PDF copy of all documents 
 CD, flash drive, etc. 


 


Reviewed By:                 Date:     
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Application Number _____________  


Vacation Submission Requirements Checklist 


Documents Required Vacation Requirement 


Plat Street Easement 


 Application and Narrative 1 original 
1 copy 


1 original 
1 copy 


1 original 
1 copy 


 Application Fee (non-refundable) $1200 $1200 $1200 


 Resolution/Ordinance of Municipality  1 original 
1 copy 


1 original 
1 copy 


1 original 
1 copy 


Notice of Intent to Vacate 
 Advertisements 
 Letter 


 
1 original 
N/A 


 
N/A 
1 copy 


 
N/A 
1 copy 


 Opinion of Title 1 original  1 original 1 original 


 Sketch and Legal Description 2 originals 
1 copy 


2 originals 
1 copy 


2 originals 
1 copy 


 Plat Map 1 copy N/A N/A 


 Certification of Property Tax Clearance  1 original 1 original 1 original 


 Waivers of Objection from Utilities  1 set of letters 1 set of letters 1 set of letters 


 Other relevant documentation As determined As determined As determined 
 


PDF copy of all documents 
 CD, flash drive, etc. 


 
 


Reviewed By:                 Date:     
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